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NOTICE: Proprietary and Confidential. All the content of this document (text, figures, lists, financial information,
graphics, design, diagrams, as well as other graphic elements and/or audio and videos), whichever is the
format used (paper or electronic), is confidential and proprietary to Media Contacts, S.A. (MC). This document
includes ideas and information based on the experience, know-how, intellectual/creative effort of MC. For these
reasons, this material shall not be used, reproduced, copied, disclosed, transmitted, transformed,
commercialised or communicated, in whole or in part, neither to third parties nor to the public, without the
express and written consent of MC Media Contacts ©, MPG Direct ©, & Artemis ™, Channel(i). All rights
reserved.
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Steps to follow

1. Double-click in My Network Places in your desktop
2. Then double click on Add a Network Place

¥ My Network Places o ] [
File Edit “iew Favorites Toofs  Help #
G Back - O x l@ pﬁearch [EL' Folders -
Address [ My Network Places / [ &
L o on netadmin
MNetwork Tasks £ @Ftp.puintlngic.nl
. ftp.us.mediaplanning. com
I 2 Add a network place I @ P P ?
@Ftp.us.mpgteam.mm
\',5 Yiew network connections & Groups on bosmedia01
<2 et up awireless network (@1marketing on download. mediacontacts.cam

for a home ar small office
@ Search Ackive Direckary

_ Show icons For networked
UPnP devices

Q temponet on mpgapps0:2
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Add Network Place Wizard x|

Welcome to the Add Network Place
Wizard

Thiz wizard helpz you zign up for a zervice that offerz online storage zpace.
You can use thiz space to stare, arganize, and share pour documents and
pictures uzing only a*Web browser and Intermet connection.

You can alzo uze thiz wizard to create a shortcut to aweb site, an FTP site,
or ather netwark, location.

To continue, click Mest,

< Back I I et >:I Cancel
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l;;. Steps to follow

Add Network Place Wizard

Where do you want to create this network place?

Select a service provider. |F pou do nat have a memberzhip with the provider you select, the wizard will help
youl create an account. To just create a shartcut, click "Choose anather network, location.

Semvice providers:

Specify the addre

¢ Back I M et > q Cancel

Click on
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l;;. Steps to follow

Add Metwork Place Wizard

What is the address of this network place?

MPG

Type the addrezs of the “eb zite, FTP site, or netwark location that thiz shortcut will open.

[nternet or network, address;

https://download.mediacontacts.com

Wiew some examples.

Enter

Click on Next

j Browsze... |

< Back

Hext =

Cancel
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a;- Steps to follow

Security Alert x|
rﬁl Thiz page requirez a secure connection which includes
?. server authentication,

The Cerhificate |zzuer for thiz zite 1z untrusted ar
unknown, Do pou wizh to proceed?

Yes Mo | Wiew Certificate | tare [nfo 8 CIICk YeS

Connect to download.mediacontacks.com ed |

@1
» .

MecYidecBlag

Iser name: I 7 epascudl - |

Password; I T

v Remember my passwaord

9. Enter your Blog/Artemis login information

Ik I Cancel |
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l_;. Steps to follow

Add Metwork Place Wizard x|

What do you want to name thiz place?

Create a name for this shartcut that will help pou easzily identify thiz network. place:

httpz: /A download. mediacontacts. comdmark.eting.

Type a name for this network. place:

MC FTP Site

Enter a name for this site - (MC FTP Site
download.mediacontacts.com will be the default name)

< Back I Mext > I Cancel
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Steps to follow

Add Network Place Wizard

Completing the Add Network Place
Wizard

You have successfully created thiz network, place:

A zhorteut for this place will appear in My Mebwork, Places.

¥ COpen this network place when | click Finish,

Select
Then click on

To cloge thiz wizard, click Finish.

< Back I Firizh I

Cancel
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Once you are In...

:/ /download.mediacontacts.com,

File —Edit Wiew Favorites Tools  Help ‘#

@Back - @ - lﬁ pSaarch EZ‘: Folders [ﬁ L;E‘»’ x q | v
Address I@ https: i fdownload, mediacantacks, com) j GO

] AMM_Paris_06
[:I Artemis

| canferences
| ldata

" es

Cfr

| Irmarketing
pt

[:I test

ok

us

@ A window will open. You will see some folders. You can upload or download a file by dragging it
in the same way as your regular Windows Explorer. You can also create new folders when
needed.

® Make sure you not to use: spaces, symbols such as $ % & *, parenthesis or accents in folder or
file names

2

Use only: letters, numbers, hyphen (‘-’), underscore (‘_’) and dot
® Folder and file names are CASE SENSITIVE
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Sharing files with external contacts

B https://download.mediacontacts.com/Artemis o ] | S o e e e e 1
Y - . - . - . T SRR G L :
File Edit ‘iew Fawaorites Tools  Help | ﬂ’ S:mo =) [ ] Down Froenn |0 - Lo .3 0= [
Google=[ =] (Clsewch - 5 | Dhotoded | W ek = L icoih - L sl @opes & |
@Back - O - lﬁ pSearch IE Folders |£ lj x i
Address I[:I https: jjdovnload. mediacontacts. com/ Artemis j Go

DGDZFutureInOurHandsIB.ppt
2] artemis_presentation_english_¥annLR_april 2006.zip

| Presentation_artemis_francais_¥annLR_Awvril 2006, zip Marketing Digital

El futuro en tus manos

Ignasi Biosca - Chief Operating Office
Media Contacts Global

Febrero 2006

MPG
5
Bstmt] | B OO ™| 5wt [ Moo P | G s S ok [T mepedomrio | 1 GO AT s

@ To share files with external contacts, send them the url where the file is located including the full
folder path and then add: /name of the specific file

® For example if you want to share the file above: 0602FuturelnOurHandsIB.ppt with a client, you
will send him/her an eMail with the following url:
https://download.mediacontacts.com/Artemis/0602FuturelnOurHandsIB.ppt

@® Then he would click on that url and download that file immediately without seeing other files or
folders in the MC FTP Site.

@ NOTE: Copy the exact name of the file after the url where the file is located. Case sensitive!

MPG NORTH AMERICA SOUTH AMERICA EUROPE ASIA AUSTRALIA 3/15/2007 :: 11



media %

contacts

Sharing files with external contacts

B https://download.mediacontacts.com/marketing/Remember®e20Mets20¥idEn - |EI|5|
Fil=  Edit Yiew Favorites Tools  Help #
@Eack - @ - @ pSEarch EE'_'" Folders [ﬁ I;ig'-’ x q | v

Address | ediacontacts.com/marketing/Remember®:20Me%: 20videa j 30

@Net Yiew, doc

@Rememher Me 06,20,05 Comp 1, avi
@ Remember Me 06,2005, mov

@ If you try to share a file with external contacts that has spaces in either the file or the folder’s
name you should substitute the spaces for: %20

® For example if | want to share the file above: Net View.doc with a client, you will send him/her

an eMail with the following url:
https://download.mediacontacts.com/marketing/Remember%20Me%20Video/Net%20View.doc

@ If you write the file name in the url on Internet Explorer, it will automatically place the %20 for
you. Then you just have to copy the url and paste it to the eMail

® This is why we kindly encourage you NOT to use spaces in either folder or file names

® NOTE: Copy the exact name of the file after the url where the file is located. Case sensitive!
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Everybody in Media Contacts can see the files in the FTP site, so this is
NOT for your confidential files

This is NOT a permanent storage facility: all files in the FTP site are
deleted 15 days after they were placed on the site

Remember the ‘s’ in the URL for the site:
https://download.mediacontacts.com/....

Remember folder and file names are CASE SENSITIVE

Files are stored on an Internet server, so depending on the speed of
your Internet connection it may take a little while to upload or download
a very large file
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